
 
Annual Progress Report – Process Map 
Higher Degree by Research Students 
 
 
 

 
Feb/March 

Student and Supervisor meet and discuss progress. 
 

  

Student completes report, including one-
page summary, by 31 March.  Supervisor completes Report by 

31 March. 

      

 

Graduate Research School (GRS) staff produce a 
Collation Sheet containing relevant details of all HDR 

students within a particular Enrolling Area.  The sheet is 
forwarded to the HoEA, together with the Student and 

Supervisor reports, on or before the end of April.  Where 
the HoEA is the Supervisor, the Collation Sheet and 

reports will be forwarded to the Postgraduate 
Coordinator. 

 
 

Where the HoEA identifies a 
problem or issue on a Student 

report, it is recommended that a 
meeting be held with the 

Supervisor to discuss the issues 
raised, prior to the HDR Review 

Board meeting. 

         

 

Sometime in May the HoEA convenes a HDR Review Board meeting to be attended by all 
appropriate staff within the Enrolling Area.  Each student's progress will be discussed on a case-
by-case basis, including the recommendation for academic status indicated by the Supervisor, 

and a decision made as to ongoing enrolment status for the following year. 

 

 

 HoEA returns completed Collation Sheet, together with Student and Supervisor 
reports, to GRS by 31 May.  

  

FGSC notes recommendations for Academic 
Status, i.e. Good Standing, Conditional and 

AWOL. 
OR 

FGSC recommends students for termination 
of enrolment and forwards recommendations 

to UGSC for approval. 

  

GRS undertakes any enrolment amendments, 
records academic status and advises students 

accordingly 
 

UGSC considers recommendations for 
termination of enrolment and advises 

students of outcome. 
 

 
 
 
Acronyms: 
AWOL: Absent Without Leave (Failure to complete an APR) 
GRS: Graduate Research School 
HDR: Higher Degree by Research 
HoEA: Head of Enrolling Area 
FGSC: Faculty Graduate Studies Committee 
UGSC: University Graduate Studies Committee 
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